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(Annual Leave Request Form)

ATBEUT (WHIEEEN )

Sufi(Date)........ AOUMONtN)...e w.a(Yean........
309 voaWnHew (Subject: Request for Annual Leave)
T (220 E

PINLDT (NAME-SUMAME). ... FNUL (POSIEION). oo

FAUNAFACULLY/COURGE). ..o oo
ffuaninkouszas(Accrued annual leave) ... Suhns(Working days) Savdaninieudsys1diden 10 Yuims
(Annual Entitlement for leave this year,10 days) 5304 (Total).............. UYINN1T (Working days) yoaminrous s
FUT (FIOM dALE) o B9 U (TO date) o ifvun (Total/Days) .............. U
Tuszrinemsatanansafnsed midlei (Contact In case of EIMEIGENCY ). rvrveveviieerieeeeessessesse e sae s ssesassas e

anan1salutsuyseanuil (Total balance of leave in present fiscal year)

AUUAD anAseil saufu YouanIANtudie (Sincerely yours,)
(Previous (Present (Total)
Leave) Leave) NS
Awinng Awinns (days) AHBEMPLOYEE’S SIGNALUIE) oo
(days) (days) (et )
FUN (DALE) oo
2480 Check by (SIgNAtUre)..........oooooe Ansvdey  AnuwiugusRulyw (Approval by supervisor)
(oo ) s
BTG (POSTHION). . ovveeeeeeeeeeeee oo eeoeeeeeeeee oo
TUT (DBLE) oo
a3te (SIGNATUIE).ceoveeieie e
(oot )
FVAUIPOSIION) oo
FUT (DBLE) e

s (Final approval)

O aygw (Approve) [:]lajmgzgm (Disapprove)



